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Setting Up Timecard Alerts in Creative
Circle Portal
Creative Circle's Timecard Portal offers the option to set up alerts to receive updates
on the status of your timecard.

1 To set up Timecard Alerts, go to the My Data tab in the top left corner.

2 Click the Alerts button.3 Click the Edit button.

2 Click the Alerts button.



4 Use dropdown menu to set both Alerts to Email.

5 Click the Save button.
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